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I. O0mue noJ10KeHust
1.1 Hacrosummit Komekc 3THKM H CIy)K€OHOTO IOBeIeHHs PabOTHHKOB (manee —
Kojiekc)  rOCY/apcTBEHHOro  OOJUKETHOTO  00pa3oBaTesNbHOro  yHPEH/ICHHA
JonoNHUTeIpHOro  obpasosanust Camapckoi  00nacTH «PernoHanpHbIA  yueOHO-
METOJMIECKHil LEHTP BOGHHO-TIATPHOTHYECKOTO BOCIMTAHUS «ABaHTapi» (manee —
VupeskjieHne) OCHOBaH Ha IIOJOXKCHHSIX Kouctutyuuu Poccuiickoit ®enepauum,
dejrepaibHOr0 3aKoHa OT 25 nexabpst 2008 r. Ne 273-®3 «O mpOTUBOAEHCTBUHU
KOPPYIIMK», @ TAaKkKe YCTaHABIUBAIOIIMX B OTHOIICHHH pabOTHUKOB YUpEKIACHUS
OrpaHMYeHUs], 3alpeThl M OOS3aHHOCTH HMHBIX (beiepanbHbIX 3aKOHOB, HOPMAaTHBHBIX
npaBoBbix aktoB IIpe3unenta Poccuiickoi ®enepanun, [IpaBurenscrBa Poccuiickoi
denepanyy, IpyruX HOPMATUBHBIX IPABOBBIX aKTOB Poccuiickoii ®Denepanuy,
BHYTPEHHHX PEryJISTHBHBIX JTOKYMEHTOB YUPEKICHUS, a TAKKe HA 001IeTTPU3HAHHBIX
HPABCTBEHHBIX NPUHIIMIIAX ¥ HOPMAX POCCHHCKOrO obmiecTBa U rocy/1apcTBa.
1.2. Tlonoxenus Kojgekca pacnpoCTPaHSIOTCS Ha BCEX COTPYAHUKOB YUPEKICHUS.
1.3. I'paxxnanun Poccuiickoit @enepanuy, IOCTYTAOUKMI Ha paboTy B Y4YpexKIeHHUE,
0Gs3aH 03HAKOMUTHCS C MojiokeHnsME Kosekca n cobiroaTh UX B IpoLEecce CBOEH
JIeSITETTbHOCTH.
1.4. Kaxapiii paOOTHUK YYPEKIACHUS AOKEH IPHHUMATD BCC HEeO0OXO0AMMBbIE MEPBI IS
cobmonenus monoxkeHnui Hacrosiero Kojekca, a Ka/Iblil TpaXIaHuH Poccuiickon
dejepalivi BIpaBe OKUIATh OT pabOTHHKA YUYPEKCHUS MMOBEICHUS B OTHOIICHIAX €
HUM B COOTBETCTBHH C MoJIoXKeHussMU HacTosulero Kozekca.
1.5. Llensio Kozekca sBIsSETCS YCTaHOBJIEHHE STUYECKAX HOPM H TPABUII CIlyXKeGHOrO
MoBeeHHsT  PabOTHHKOB Ul JOCTOMHOrO  BBIMOJNHEHWSMA  HMH  CBOSH
poheCcCUOHAILHOM JIeSITeIBHOCTH, a TaKKe COJEHCTBHE YKPEIUICHHIO aBTOPHTETA
Vupexkaenus, 00ecriedeHie eIMHbIX HOPM I0BE/IeHUsI PAOOTHUKOB.
1.6. Komekc Ciy’>KUT OCHOBOHM I (GOpMHUPOBAHUS JIOJUKHOM MOpalud B KOJUIEKTHBE,
YBa)KUTENBHOTO OTHOLIEHHS K JESTeIHOCTH YUPEKIEHHUs B OOLIECTBCHHOM CO3HAHHH,
a TaK)Xe CIIOCOOCTBYET IOBBIMICHUIO OOIIECTBEHHOTO CO3HAHHMS W HPABCTBEHHOCTH
pabOTHUKOB, KX CAMOKOHTPOJIS.
1.7. Komekc npu3BaH IOBBICHTh 3(OGEKTUBHOCTh BBINOJHEHHS pabOTHHKaMH
VupesxjieHust CBOUX JIOJDKHOCTHBIX 00s3aHHOCTEH.
1.8. 3HaHue u cobmrogeHne paboTHUKOM YupexjaeHus Kopekca sBISETCS OAHMM M3
KPUTEPHEB OIIEHKM KadecTBa €ro IpO(ecCHOHAIBHOH NEATENbHOCTH U CIy)KeOHOro
IIOBE/IEHUSI.
1.9. Hacrosimmit Kojekc NOMIEXUT OIMyOJHKOBAaHUIO Ha OQHIMAIBHOM caire
YVupex/aeHus B vH(HOPMaHOHHO-TeIeKOMMYHUKAILIMOHHOM ceTu HTepHeT.



II. OcHoBHBIE TPHHIHIIBI H NPABHJIA CYKeOHOr0 NOBeIeHHs
paboOTHHKOB Y4peKIeHH

2.1. PaGorHuku YupexkIeHus, CO3HaBas OTBETCTBEHHOCTb IIE€pEe] TroCyIapCTBOM,
OOILIECTBOM U rpakIaHaMH, OOS3aHbI:
71.1. WCHOMHSTH JOJKHOCTHBIE OOS3aHHOCTH J00pOCOBECTHO M HAa BHICOKOM
npodecCOHaIbHOM YPOBHE;
2.12. cobmomats TpeOoBaHUS 3aKOHOAATEILCTBA Poccuiickoii @Depepanun U
BHYTPEHHHX PETYJISTUBHBIX IOKYMCHTOB Y IPEKICHUS;
2.1.3. OCYIIECTBISITH CBOKO JEATEIBHOCTh B Mpe/enax CBOMX [IOJITHOMOYMHA U
[TOJTHOMOYHH YUpeKIeHUs;
2.1.4. 1pu MUCHOJHEHUH TOJDKHOCTHBIX 00s13aHHOCTE HE OKAa3bIBaTh MNPEAIIOYTCHHUS
KaKIM-Tu60 podeCCHOHANBHBIM MM COLMAIBHBIM TIPYNIaM U  yUPSKICHISM,
OpraHM3alysM, ObITh HE3aBUCHMBIMH OT BIIMSHHMS OTAEIBHBIX NODKHOCTHBIX JIMI U
aJIMUHHCTPATUBHOTO JIaBJICHUSA;
2.1.5. cobmonaTh COMUAIBHYIO CIPaBeUIMBOCTh W PaBHOIPABHO PpacHpeae/iaTh
CcOlMabHBIe PEeCypchl ¢ LEIbI0 PaclIMpeHHsi BbOOpa H BO3MOXKHOCTEHM Ui BCeX
KOHTPAareHTOB, B TOM YHCJIe, /Ul HEMMYIIHMX, COLUMAIBHO YA3BUMBIX M JpYyIHX JULL,
OKa3aBIIMXCA B TPY/IHOM )KU3HEHHOW CUTYalllH;
716, wMcKIouaTh JGHCTBHS, CBS3aHHBIE C BIMSHAEM KaKUX-NMHOO JIMYHBIX,
MMyIIECTBEHHbIX  (QHHAHCOBBIX) M HMHBIX ~ HMHTEPECOB, NP TCTBYIOMMX
N06pPOCOBECTHOMY HCITOJIHEHHIO I0JUKHOCTHBIX 00513aHHOCTEH;
2.1.7. cobmronarb NOpUd UCIOIHEHUH JIOJDKHOCTHBIX 00s3aHHOCTEN yCTaHOBJICHHBIC
deiepanbHbIMKA 3aKOHAMM, WHBIMH HOPMAaTHBHBIMH IPaBOBBIMH aKTaMH Poccuiickoit
denepauuu 1 YUpexKJICHUS OrPAaHUICHUS U 3aIIPEThI;
2.1.8. cobmomgaTh HEWTPaIBHOCTh, MCKJIIOYAIONIYI0 BO3MOXKHOCTH BJIMAHHSA Ha
CIIy’KeOHYIO JIeSsTebHOCTh PEIIeHHH MOJTUTHYECKUX MapTHH, HHBIX 00111eCTBEHHBIX
00beTUHEHU;
2.1.9. cobiroaaTs HOPMBI CIIy)eOHOH U mpodeccHOoHaNbHON STUKHU, MTPaBUila 1€JI0BOIO
MOBEJICHUS ¥ OOIIECHHUS,
2.1.10. mposiBJIATH KOPPEKTHOCTh ¥ BHUMATENBHOCTh K IpaXaHaM U JOJDKHOCTHBIM
JALAM TIpH CIIy)KeOHBIX KOHTaKTaX C HUMM; NPHHUMATh MEphl 110 HEIOMyIICHUIO
7150601 BO3MOKHOCTH BOZHUKHOBEHHSI KOH(PIIMNKTA HHTEPECOB;
2.1.11. He momycKaTh KOPPYIIHOHHOIO IOBEJEHUS, B TOM YHCJIE BO3JACPKUBATHCS OT
TIOBeJ[eHHsl, KOTOPOE MOXET BOCIIPMHMMATHECS OKDYXKAIONIMMHM Kak oOOellaHue Wi
NpeUIoKEHWE J1a9y B3STKM JMOO Kak Corjiacue NPHHATH B3ATKY, WM Kak npocsba
(HaMeK) O Jade B3SATKH, a TakKKe IPOTHUBOACHCTBOBATH JTIOOBIM  TTPOSIBJICHUSM
KOPPYIIIMHU U TIPOYHM 3JIOYNOTPEOICHUAM B Y UpeIICHUN;
2.1.12.  yBeIOMIJIATH JODKHOCTHOE JIMIO  YUpPeXICHUS  TI0 npoduIaKTUKE
KOPPYNIMOHHBIX W HWHBIX TPaBOHAPYIUICHHH, OpraHbl MPOKyparypel ¢ HHBIC
he/lepasibHbIE TOCYIAPCTBEHHBIE OpraHbl 000 BCeX Clydasx OOpalleHHs K HUM KaKuX-
160 TUI B LeJISIX CKIIOHEHHS K COBEPILEHNIO KOPPYTIIIHOHHBIX ITPaBOHAPY IIIEHHUH;
2.1.13. He3aMeIUTENIbHO YBEJIOMISITH CBOEr0 HEMOCPEACTBEHHOIO PYKOBOIMTEI, a
TaK)Ke JMODKHOCTHOE JIMIO YUpPEXJIeHHUs 110 MPO(UIaKTHKE KOPPYILIHMOHHBIX W HHBIX
[pABOHAPYIIEHUIl ©O CTAaBIIMX W3BECTHBIMU (haKTaXx KOHQIMKTA HHTEPECOB 1
KOPPYIIHOHHBIX TIPOSIBICHHUH B YUPEKIEHHH, OOCTOATENBCTBAX U JIEeUCTBUSIX
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(GezneiicTBur) pabOTHUKOB YUpex)JICHHs U TPETBUX JIMIL, MMOCTYKUBIIUX HIIH
CIIOCOGHBIX TOCIYXKHTh TIPAYMHAME BO3HHKHOBEHHS B YUPEKICHHH KOH(DIUKTA
MHTEpPecOB W/WIM KOPPYIIHOHHBIX [POSBICHUH, a TAKKe O NPHIHHCHAN (BO3MOXXHOM
IIPUYMHEHHHN ) Bpea YUpexIeHHUIO;

2.1.14. TOBOJMTH IO CBEJIEHNS HEMOCPEACTBEHHOTO MM BBIIIECTOSIIETO PYyKOBOAUTES
MH(QOPMAIMIO O TOM, YTO KaKoe-Inbo JHMIO TNpejiaraet pabOTHUKY Y4pexIeHHUS
COBEpIIUTh HE3aKOHHBIN, HENPaBOMEPHBIH M NpoTUBOpeYalnii TpeOoBaHUAM K
CITyKeOHOMY MOBEJICHUIO IOCTYIOK HIH KAKUM-TH00 WMHBIM 00pa3oM HapyIIUTh
3aKoHOIaTeIbcTBO Poccuiickont Denepaunn u gactosmmi Komexe, o M00BIX CTaBIIMX
F3BECTHBIX (haKTaX B OTHOLIEHWH COBEPIIEHHBIX MO0 TOTOBAIINXCS IpaBOHAPYLLIEHUH
CO CTOPOHBI JPYTHX PaOOTHUKOB YUPEKICHHS (ecnu wMmeromasics HHGoOpMalMs He
TpebyeT yBeIOMIICHHSI COOTBETCTBYIOIIEIO PYKOBOAHMTE]A COTIACHO MIOAITYHKTaM
2.1.13.u 2.1.14. nacrosiero ab3ana),

2.1.15. He pasmiamarh M HE HCHOJIB30BATH HCHALJICHKALIUM oOpa3oM CBelleHUS,
OTHECEeHHBIe  3aKonojarenbcTBoM  Poccmiickor — @enepammu K CBEACHHAM
KOHQWICHIIMAIBPHOTO ~ XapakTepa M CIyKeOHYIO uabopMalmo  (CBEIECHUS
OrpaHHYEHHOTO PACIPOCTPAHEHUS), & TAKKE WHBIC CBENCHWS, CTAaBIINEC M3BECTHBIMHU B
CBSI3H C MCIIOJHEHUEM TPYHAOBBIX 00s3aHHOCTEN;

2.1.16. He [OMyCKaTh OKa3aHUs BO3JIEHCTBUS HA CBOMX KOJUIEr B LEJAX IPUHATHS
[IPOTHBO3AKOHHOT0 ¥ (1) HEOOOCHOBAHHOTO PEIICHII,

2.1.17. BoO3mepXKHWBaThCsA OT ITOBEJCHMS, KOTOPOE MOIJIO OBl BBI3BAaTH COMHEHHE B
JI0OOPOCOBECTHOM ~ MCIIOJIHEHUHM  TPYIOBBIX o0s3aHHOCTEH, a Takke u30erarh
KOH(IUKTHBIX CHTyalMi, CIIOCOOHBIX HaHECTH yiuiepd pemyTalMd WA aBTOPUTETY
pPabOTHHUKOB YUpeKIeH s /WK Y YpexkKICHHIO;

2.1.18. He momyckarh IPOSIBICHHM (QopManu3Ma, BBICOKOMEPHS, HEYBAXKHUTEILHOTO
OTHOIIIEHUs] K 3aKOHHBIM NPOCKOaM U TpeOOBaHUSIM IPaXIaH B CBA3M C MCIIOJHCHUEM
TPYIOBBIX 00s13aHHOCTEH;

2.1.19. BO3IEpXKUBATBCS OT IYOJMYHBIX BHICKA3bIBAHWM, CYXIEHHH M OLEHOK B
OTHOLIEHHN YUPEK/ICHHs, ECIIM 3TO He BXOIHUT B 0043aHHOCTH PaOOTHHKA;

2.1.20. cobonaTh KOH(UIEHINAIBHOCTs HHGOPMALMUA O KOHTpareHTe, Kacarouerncs
YCJIOBH €ro JKM3HEIesTeIbHOCTH, JIMYHBIX KaueCTB U Mpo0ieM, IIPUHAMATE MEpbI JUIs
ee obecrieueHus;

2.1.21. He WCIOIB30BaTh Cly)XeOHOe IOJIOKEHWE JUIsi OKa3aHWs BIMSAHHA Ha
JIesITeIbHOCTh I'OCY/IapCTBEHHBIX OpPraHOB W OpPraHoB MECTHOrO CaMOyIpaB/IeHU,
OpraHM3alyi, JODKHOCTHBIX JIMII, TOCYAAPCTBEHHBIX M MYHMIMIIAIBHBIX CITyXalluX
[IPH PELICHUH BOIIPOCOB JINYHOTO XapaKTepa;

2.1.22. yBaXKUTEIbHO OTHOCHTBCS K JEATENBHOCTH MPEICTaBUTENICH CPE/ICTB MaccoBOM
uHGOpMALMK 10 WHGOPMHUPOBAHHIO OOmIeCTBa O paboTe VYHUpEexKJCHHd, a TaKKe
OKa3bIBaTh COJEHCTBHE B IOJyYEHHH OCTOBepHOH MH(OpMAlKK B YyCTaHOBICHHOM
MOPSIIKE;

2.1.23. NOCTOSHHO CTPEMHThCs K OOECIIeYeHHIO KaK MOXHO Oosiee 3(p(EeKTHBHOrO H
SKOHOMHOTO pacropsbkeHuss (GUHAHCOBBIMH  CPEICTBaMH, HWHBIM HMYIIECTBOM,
MaTepHaIbHO-TEXHUYIECKUMH U IPYTHMHU PeCypeaMu Y dpexIeHNUS;

2.1.24. He HWCHOJL30BaTh HMYIIECTBO YUpeXKIeHHs B LEIAX, HE CBI3aHHBIX C
UCIIOJIHEHHEM TPYIOBBIX 00s3aHHOCTEM, a TAKXKE HE IIepe/iaBaTh €ro B TAKUX LEJIAX
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WHBIM JIHIAM,

2.125. cobmogaTh TPHHIMIBL ¥ TpeOOBaHWS, YCTaHOBICHHBIC denepalbHBIMU
sakonamu oT 18 wmromst 2011 r. Ne 223-03 «O 3akynkax TOBapoB, paboT, yciayr
OTHENBHBIMA BHAAMM IOPHAMYECKAX JHMI» W OT 5 arpens 2013 1. Ne 44-@3 «O
KOHTPAKTHOM cHcTeMe B cdepe 3aKyINoK TOBApOB, pabot, yciyr s obecredeHHs
rOCYJapCTBEHHBIX M MYyHHIMIIANIBHBIX HYKI» W H3aHHBIC B COOTBETCTBHH C HHM
BHYTPEHHHE PEryJIATUBHBIC JOKYMEHTEL VupexaeHus, He C031aBaTb CBOMMH
JeMCTBUSAMHU HEOOOCHOBAHHBIE IIPEUMYIIECTBA LA KaKUX-JIMOO yIaCTHUKOB 3aKyTIOK.
2.2. PaboTHMK YUpeXAeHWs, HaIeICHHbIH OpraHM3allMOHHO-PACIOPANUTEILHEIMA
HOJHOMOUYMSMH IO OTHOIIEHHIO K APYTMM pabOTHHKaM Y4YpexKACHHMS, NOIDKCH OBITH
JUIs HEX o0pasnoM mpodeccHoHaTH3Ma, 0€3yNpedyHOH peryTaluH, CBOMM JIMYHBIM
[IOBEIeHHEM T10/1aBaTh IPUMEpP YeCTHOCTH, 6€CIIPUCTPACTHOCTA U CTIPaBE/UTMBOCTH.

2.3. PaGoTHHK VY4YpeJIeHHUs, HaJe/ICHHbIN OpraHU3alHOHHO-PACTIOPAAUTEIbHBIMH
[TOJHOMOYMSMH I10 OTHOIIEHHIO K JIPYyTHM PaOOTHUKAM YUPEeKICHHUS:

23.1. mpuHHMMaeT Mephl MO IMpPEeJOTBPANICHHIO M yPEryJMpOBAHUIO B KOJIJIEKTHBE
KOH(UIMKTA HMHTEPECOB, II0 MPEAYNPEKACHHIO KOPPYIIUH, BKIIOYas MEphI 1o
MpeI0TBPAIEHAIO KOPPY MIIHOHHO-0MACHOTO MOBE/ICHHA;

23.2. copmeiicTBYyeT YCTAHOBJICHMIO H IONJCPKAHUIO B KOJUICKTHBE 3710pOBOTO
MOPaJIbHO-TICHX0JIOTHYECKOr0 KIMMara,

2.3.3. mpu ompejeneHud obObeMa M XapakTepa ropydaeMoit ApyruM pabOTHHKaM
Vupexenust paGoThl PyKOBOJCTBY€ETCS IIPUHIMIIAMU CIIPABEMBOCTH, yHeTa JIAYHBIX
1 JIeJIOBBIX Ka4ecTB, KBaJTU(UKAIMU U OIbITA ITOAIYMHEHHBIX;

2.3.4. He JOIYCKAaeT 110 OTHOLICHMIO K IOIYMHEHHBIM PaOOTHHKAM He0OOCHOBaHHBIX
npeTeH3Hit, a Takke GaKToB Ipy60CcTH U OeCTaKTHOCTH;

2.3.5. mposiBisieT 3a00Ty O [OAYMHEHHBIX, BHHKAeT B HX npoOiemMbl U HYXIBL,
COJEICTBYeT TPUHATHIO 3aKOHHBIX M OOOCHOBaHHBIX pelIeHui, CrocoOCTBYET
podecCHOHATBLHOMY U JOIDKHOCTHOMY POCTY PaOOTHHKOB;

2.3.6. OKa3bIBAET MOIEPHKKY ¥ TIOMOIIb MOJOABIM CIIELMATUCTaM (C OIBITOM paboThl
710 3 j1eT) B IpruoOpeTeHUH poPeCcCHOHATBHEIX HaBBIKOB;

2.4. PaGorHUKM YUpexkIeHHs, HaJeJICHHbIE OpraHMU3allMOHHO-PACTIOPSANTEIbHBIMA
[1OJHOMOYMSMH IO OTHOILEGHHIO K JPYrMM pabOTHUKAaM, HECYT OTBETCTBEHHOCTH B
COOTBETCTBMH C 3aKOHOHAaTelbcTBOM Poccuiickoit Penepauuu 3a ACHCTBUA HIH
Ge3eiicTBUS MOJYMHEHHBIX COTPYAHHUKOB, HAPYIIAIOMMX MPUHIIUAIEI STUKH U MpaBuiia
Clly’eGHOTO TMOBEJICHHUs, el OHM He MPHHSAIM Mep, 9TOOBI He JONMyCTHTh TaKhX
nedcTBHM Wi 0e3/1eCTBUM.

I11. DTHKa noBeAeHHsI pA0OTHHKOB Y YpeKIeHUs!
3.1. PaGoTHuKH Y4pexaeHWs B CBOEH HEATETbHOCTH HCXOAAT U3 KOHCTUTYLHOHHBIX
[TOJIOKEHMI O TOM, YTO YeJIOBEK, €ro IpaBa U CBOOOB! SBJIAIOTCS BBICIIEH HEHHOCTEIO,
¥ KasK/IbIi TPaKIaHUH MMeeT IPaBo Ha HEIPUKOCHOBEHHOCTh YaCTHOH JKU3HH, JIMIHYIO
¥ ceMeliHyIO TaifHy, 3alIATy YeCTH, JOCTOHHCTBA, CBOET0 100POro HMEHH.
3.2. PaGoTHUKH YUpeKICHUS:
3.2.1. 0b6s3aHbl COOMIONATh OONIENPUHSTHIE dTUYECKHE HOPMBI M IIpaBuja ACJIOBOIO
MOBEICHUS, OBITh BEXIMBBIMH, J00poKeaTeIbHEIMHU, KOPPEKTHBIMH,



[IPYHIUIAAIBHBIMY, BHUMATEIBHBIMH, MPOSBISATE TEPIUMOCTE H HETpeB3ATOCTh B
OBIIEHNH C IPak/IaHaMH U KOJIIeraMu, pabOTHHKaMK JIpYTHX OopraHu3alui,

3.2.2. mpu3BaHbl CIIOCOOCTBOBATH CBOMM IIOBEJCHMEM YCTAHOBJICHUIO B KOJIIEKTHUBE
JeTOBBIX  B3aMMOOTHOIIEHMH, OTHOIIGHWH [apTHEpCTBA, B3aNMOYBAXCHUA N
B3aMMOIIOMOIIM, KOHCTPYKTHUBHOI'O COTPYIHNYECTBA IPYT C IpYyTOM.

3.2.3. [OJIKHBI TPOSIBIATH YBaXKeHHe K 00bIYasM H TPaauMUMsIM HapOJ0B Poccuu u
JPYTMX TOCYAapCTB, YHYMTBIBATh KyJIbTypHBIE M HHBIC 0COOEHHOCTH Pa3IUYHBIX
STHHUYECKHX, COLMATBHBIX MPYII U KoHpeccui;

3.2.4. 06s3aHbl CTPEMHUTHCS B JIFOOOH CUTYallU COXPAHATh JIMYHOE I0CTOUHCTBO, OBITH
o6pasoM TOBEAEHHs, JOOPOIOPSAOYHOCTH M YECTHOCTH BO  BCEX chepax
00OIIECTBEHHON KU3HU;

3.2.5. 10/KHBI W36eraTh JUYHBIX U QHUHAHCOBBIX CBSI3EH, CII0COOHBIX HaHECTH ymepo
MX YECTH M JOCTOMHCTBY, PEITyTallui Y YpeiICHHS;

3.2.6. He JOIyCKaTh INPUHATHs IHUIIH, KYpCHHsS BO BPEMS CITy)KeOHBIX COBEIIAHWH,
Hece, HHOrO CIIy)KeOHOro OOLIeHs C IpakKIaHaMH.

KpuTHKa MMEIOIMXCS HEJOCTATKOB B padoTe CO CTOPOHBI PyKOBOAMTENS HIIH KOJUIET
JI0/DKHA OBITH OOBEKTUBHOM, B3BELICHHON, NPUHLIMUIMAIBHOW W C IOHMMaHHEeM
IPUHUMATHCS TeM PAOOTHUKOM YUpPEeKICHHS, K KOTOPOMY OHA oOpalleHa.

3.3. Ilpum WCIOJHEHHH  TPYIOBBIX o0si3aHHOCTEW  pabOTHUKM  YUPEKACHUSA
BO3/ICPIKUBAIOTCS .

33.1. oT JI06Oro BHja BBICKA3bIBAHMUN M JEHCTBHH JMCKPUMHHALMOHHOIO XapaKTepa
Mo MpU3HAKaM I1oja, BO3pacTa, pachl, HAIMOHAIBHOCTH, $3bIKa, IPAKIAHCTEY,
COLMANBHOT0, UMYIIECTBEHHOTO MIIM CEMEHHOTO ITOJIOXKEHHUS, UCXO/IS U3 TIOJTUTHEECKAX
VFJTH PENTUTHO3HBIX [IPEANIOYTEHUH, pojia 3aHsTHI U MHBIX UMEIOLIHXCS pa3IuIni;

33.2. or rpybocTH, MPOSBICHUH IPEHEOPEXKUTEIBHOIO TOHA, 3aHOCUMBOCTH,
MPeB3ATHIX 3aMeHaHH, TIPeIbsBICHNUs HETPABOMEPHBIX, HE3ACIYKEHHBIX OOBHHEHMH;
33.3. OT yrpo3, OCKOPOUTENbHBIX BBIPAKCHUH WM  PEILIHUK, JEeUCTBUM, OT
HEHOPMATHBHON  JIGKCHKH, IPEIBITCTBYIONMX  HOPMaJIbHOMY OOILEHUIO  WJIH
[POBOLMPYIOIIUX IIPOTUBOIIPABHOE ITOBEJCHHE.

3.4, PabGoTHUKM YupexaeHHs IODKHBI OBIThb BEXIUBBIMH, n00poKenareIbHbIMH,
KOPPEKTHBIMM, BHUMATEJIbHBIMH ¥ TPOSBIATH TOJICPAHTHOCTH B o0eHUHn ¢
rpaxKJlaHaMH U KOJIJIEraMHu.

3.5. He jomyckaercs obcyxKieHue pabOTHUKaMU HEJOCTATKOB U JINYHOH JKU3HH CBOMX
KOJUIET.

3.6. TloBegenre paGOTHHKA BCErja M TpPH JIOOBIX OOCTOSTENBCTBAX JOKHO OBITH
Ge3ylpeYHbIM, COOTBETCTBOBATH BBICOKMM CTaHAapTaM pPO(ecCHOHAIM3Ma U
HPaBCTBEHHO-3THYECKUM IpUHIMNAaM. Hudro HE JOMKHO MOPOYHTE JICTIOBYIO
penyTanuio ¥ aBTOPUTET pabOTHHKA.

3.7. PaboTHMKY IIpeIIMChIBAeTCsA: IIOCTOSHHO KOHTPOJIMPOBAaTh CBOC IOBEACHHME,
YyBCTBA M SMOIMH, HE TO3BOJISS JIMYHBIM CHMIATUSM WIM aHTUNATUSM, HEIPHUA3HH,
HACTPOEHHIO WM JIPY)KECKHM UyBCTBaM BJIHMATh Ha CIy)XeOHbIC PCIICHHA, YMETh
IpeiBHAETh TOCJIEICTBHS CBOUX IEHCTBMA M PCUICHHI; obOpamaTecsi OJMHAKOBO
KOPPEKTHO C KOJUIETaMH, PYKOBOJACTBOM HE3aBMCHMO OT HX CIIyeOHOro Wi
COIMAIIBHOI'O TTOJIOKEHHMS.



3.8. B mpomecce TenedoHHOro OOUICHHS NOJDKHBI OBITh COOJIOZEHBI CIIEIYIOIIHE
npaBuIa:

_ Ha BXOISIIME 3BOHKH CJIEIyEeT OTBeYaTh KaK MOXXHO OBICTpEE, IIPH OTBETS HAa3bIBATh
CBOE UMS;

- TIpM 3BOHKE B MOJpas/ieNeHns YUpekICHUS pabGOTHHUKY HEOOXOAMMO Ha3BaTh CBOC
MMSL M IOJDKHOCTD (1160 HAMMEHOBAHKE MOJIPA3/IE/CHNAs), @ TAKKe TIOMHTePeCOBaThCAH,
MOJKET M cobeceIHUK B JIaHHBIA MOMEHT YJIETTUTh BpEMsI pasroBopy,

- Ip¥ 3BOHKE B JIpyrHe OpraHu3aluu HEoOXOAMMO Ha3BaTh CBOIO (DaMHIIHIO U KM,
JIO/DKHOCTB, O3BYyYHTh Ha3BaHWe YUYPESKICHUS, CIPOCHTE, ya00HO 1M CODECeHUKY
pa3roBapuBaTh B JTaHHBIM MOMEHT,

- 3aKaH4YUBATh PA3roBOP, KaK MPaBHIIO, 10JDKEH [103BOHUBILIMH;

- ecIM BOIpOC, 10 KOTopoMy PaGoTHHKY HEOOXOMMMO CBSI3ATBCA C KOJUICTaMH WITA
BHEIIHUMH TPEJICTABATEIIIMU HE ABJISCTCSA CPOUHBIM, CJICIyeT OT/AaBaTh [IpeaIoYTEeHHE
CBSI3M O SJIEKTPOHHO# mouTe. Ecim e BOMpOC sBIsSETCs CPOUHBIM, OHAKO MpH 3TOM
HEOBGXOIUMO JOHECTH 10 cobeceiHuKa 060bmoi 00beM wH(pOpMAaIKK, TO Tene(OHHBIH
3BOHOK JIOJDKEH OBITH IIpEIBApeH 3JICKTPOHHBIM COOOIICHHEM, COJACPKAIIAM 3Ty
wHGOpPMALIMIO B HEOOXO0IUMOM 00BEME;

- 0BCyXKIeHHWe ¢ KOJIeraMH JIMYHBIX BOIPOCOB, PCIICHHE JMTHBIX npobiieM, a TaKxe
JIMYHble Pa3roBOPHI 1O  TeledOoHy B paboyee BpeMs PpACLEHHBAIOTCA  KaK
HeperjaMeHTUPOBaHHbIe IIePEPhIBEL.

3.9. Ilpy BO3HMKHOBEHMHM KOHQIMKTHOH CHTyalHH MEKIY noJpa3 /e IeHUsIMH,
IPUOPUTETHBIM ~HalpaBIeHHEM PEIICHHs KOH(JIMKTA SBISETCS y4YeT MHTEpPECOB
Yupek/1eHHs B IIEJIOM.

3.10. BHemmuii BHI paOOTHUKOB YUpEXKJIEHWs IPU HCIOJIHEHUA HMHU TPYAOBBIX
0053aHHOCTEH, B 3aBUCHMOCTH OT YCJIOBHHM KX HCIOJHEHUS, TOJIKCH criocoOCTBOBATE
YB@XKUTEIHHOMY  OTHOUIGHHMIO — TpaXJaH K  YUPEKJICHHMIO,  COOTBETCTBOBATH
OGILICTIPUHATOMY  J€JIOBOMY  CTWIIO, ~ KOTOPBIH  OTIMYAOT 0o HUIHATBHOCTD,
C/IepXKAHHOCTD, TPATULMOHHOCTD, aKKYPaTHOCTh. PaOOTHHKH Y UPEKACHHS COOJIIOIAIOT
pa3yMHYIO JOCTATOYHOCTh B HCIIOJIb30BAHUH KOCMETHKH, FOBETUPHBIX U3JIETTUI U UHBIX
YKpalLeHUH.

IV. 3akaounuTe/ibHbIe NOJJI0KEHHS
4.1. Ecim y paborHuka YUpexIeHUs BO3HHMKAIOT 3aTPyIHCHHMs B OTHOIICHHH
[IOHMMaHMs MO0 upuMeHeHMs mnojoxenud Kozekca, OH BrpaBe 00paTHTBCA 3a
KOHCYJIbTalMel (pa3bsCHEHNSIMH) K CBOEMY HEIOCPEICTBEHHOMY PYKOBOAHUTENIO, a
TaKKe K JIOJDKHOCTHOMY JIMIYY YUpeXJIeHUs NOo NPO(QUIaKTHKE KOPPYNUMOHHBIX M
MHBIX [TpaBOHAPYIICHHH.
4.2. PyxoBomuTesd BCeX ypPOBHeH He HMMEIOT TpaBa CKpbIBaTh OT BBIMICCTOALIETO
PYKOBOACTBA (haKThl HEHAJJIEKAIIETO UCTIOMHEHHUS UX TIOAINHCHHBIMU — paboTHUKaMH
VupesKIeHus: TPY/10BBIX 0053aHHOCTEMH.
4.3. PyKoBOIUTEN M BCEX YPOBHel YupekeHus He H0JDKHBI JI0IyCKaTh MPEC/Ie/10BaHNe
paboOTHUKOB YHUpeXK/IeHHs 3a yBEJOMIICHHE WIIH UH(GOPMHUPOBAHHUE COOTBETCTBYIOUIETO
pYKOBOJIUTENs], [IPe/lyCMOTpeHHOE HacTosiM Kosiekcom. B 10 e BpeMsi He0OOXOIMMO
mpecekaTh JIOObIe IIOMBITKA PacHpOCTPAHEHHUS 3aBEAOMO JI0KHOU MHG(OpMaIuH,
HEIIPOBEPEHHBIX MM HENOATBEPKIECHHBIX (AKTOB C IEJBIO ONOPOIHTH paboTHHKA

y‘-Ipe)i{I_[eHHH, HE3aBHCHUMO OT €ro JOJIKHOCTH.
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4.4. Ha paGoTHMKa YUpexJeHHs HE MOXeT OBITH HAJIOXKEHO JAUCHUIUIMHAPHOE
B3bICKAHHE 3a MpEIOCTaBlIeHue HH(OpMalUu O HApyLUICHHH Kopekca, 3a KpUTHKY
PYKOBOJUTENIS WJIM KOJUIEr II0 06CTOSTENbCTBAM, MPEeIyCMOTPEHHBIM HACTOSIINM
Konexcom.

V. OTBEeTCTBEHHOCTHL Pa0OTHHKA Y4YpeKIeHHS
3a napyuenue Konekca

5.1. Hecobmonenne Koaekca MOXeT INPHBECTH K AWCHMIUIAHAPHBIM CAHKIMAM —
BIUIOTH JO YBOJbHEHHMs - B  COOTBETCTBUM C NEUCTBYIOIIUM  TPYAOBBIM
3aK0HOAaTeIbCTBOM P®D U JI0KaIbHBIMH HOPMaTHBHBIMHU aKTAMHU.

5.2. B ciydasx, IpeyCMOTPEHHBIX (Qe/iepalbHbIMA 3aKOHAMHU, HapyIICHHUC I10JIO’KEHHU M
Komekca BiedeT NpUMEHeHHe K pabOTHUKY Vupexaenus Mep OpUINIECKOH
OTBETCTBEHHOCTH.



